	Checklist: Reaching out to earn partner support


	Notes 

	1.
	Determine if the person you plan to contact is familiar with your agency.
	

	2.
	Highlight why you think their agency would make a great partner.
	

	3.
	Figure out their potential role in the transitional process.
	

	4.
	Understand what needs they have and how partnering will help them.
	

	5.
	Consider what incentives exist for them to participate.
	

	6.
	Think about the issue from their frame of reference.
	

	7.
	Identify the benefits this partnership will bring to their agency. 
	

	8.
	Review the written materials you have developed to explain your agency and the TJC model. 


	


